
 
 
 
 
Steps to Download Title Verification Letter (Through Internet)  
 

Step 1. Open the website of RNI on the net ( www.rni.nic.in )  
 

Step 2. Click the hyper link Download Your Title Letter (in the middle of the  
Home Page)  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 3. Fill in the desired information in the given five fields. After filling the details,  

click on SUBMIT Button.  



 
 
 
 
 
Step 4. Status of the Application will appear on the screen. Click on the Title Code  

which is in Blue Colour.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Corresponding Title Verification Letter will appear on the screen.  



 
 
 

Step 5. To print this, Go to File menu and then click Page Setup in the Drop Down  
Menu.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The following Page Setup dialogue box will appear. Click on A4 paper size (To print  
the  Title  Verification  Letter  on  A4 Size    Paper.)  In  the  same  dialogue  box  select  
orientation of the paper as portrait  at the bottom of the dialogue box and set all the  
margins as indicated below and then click ok. 



 
 
 

Step  6.    Go to View  menu  and  select  Text  Size  in  the  drop  down  menu  and  again  
select  Smaller or Smallest size. This would help in printing the letter in one  
page.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 7.  To print the Title Verification Letter, select File menu and then Print  from  
the drop down menu.   



 
 
 

Then, Select Pages & type page number 1 in the print dialogue box as shown below :  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 8.  Following forms are also displayed along with your Title Verification letter  

for your ready reference in pages 2-4  
 

    Page 2 –  Proforma Application For Registration Of A Newspaper/Periodical  
            Page 3 –  Stamp Paper(Affidavit-D) 
            Page 4 –  Classifications list 

 

   To print  these  forms  follow  the  procedure  in  Step  7.  (Refer  Step  7  above)  
and type page numbers 2 or 3 or 4 or the range 2-4   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 
 


